GOVERNMENT OF MEGHALAYA
FINANCE (PENSION CELL)I DEPARTMENT
LT T
FEMPC)712007/PL.IV 66 Dated Shiliong, the 24th March, 2010,
OFFICE MEMORAN DUM
Sub : Introduction of New Defined Contribution Pension Scheme.

In pursuance of the decision of the Government on the recommendation of the Fourth
Meghalaya Pay Commission at ltem 12.12. of Resolution No.F(PR)-42/2009/108, dated the 17th
September, 2009 relating to New Pension Scheme, the Governor of Meghalaya is pleased to
introduce “The New Defined Contribution Pension Scherme” The New Pension Scheme comes into
operation with effect from 1st April, 2010 and is applicable to all new cntrants to State Govemment
service, joining on ot after {st April, 2010

The salient features of the New Defined Contribution Pension Scheme are as
follows ;

"1 The aforesaid New Pension Scheme will work on Defined Contribution basis and will be
of two Tier i.c. Tier] & IL. Contribution to Tier —J is mandatory for all Government
employees joining  Government service on or after ™ April, 2010 while Tier-IT will be
optional and at the discretion of Government employees,

2. In Tier - Government employees will have o make a contribution @ 10% of his/her
basic pay plus Dearness Allowances which will be deducted from his/her salary bill every

3. Contribution under Tier -I (and the investment returns) will be kept in a Non-
withdrawable Pension Tier ~I Account, Tier- 11 contribution will be kept in a separate
Account that wil] be withdrawable at the option of the Government employee.
Government will not make any matching Contribution to Tier -1 Account. The scheme

4. The existing provisions under Defined Benefits Pension and G.P.F would not be

applicable to new Government employee joining Government service on or after 1% April,
2010.

3. There shall be a Central Record- Keeping Agency (CRA) and severat Pension Fund
Managers,

6. The amount of such contribution recovered from the Government employee and the equal
matching Government's contribution shail finally be transferred to the Pension Fund
Managers for investment through Pension Fung Regulatory Development Authority
(PFRDA),

7. A Government servant can exit after attaining the age of Superaunuation from the
Tier-I of the Scheme, At the time of exit, it would be mandatory for him to invest
40% of Pension wealth for purchase of an Annuity (from an Insurance Regulatory
Development Agency (IRDA) regulating Life Insurance coverage) which will provide
for Pension for the lifetime of the cmployees and his/her dependents (spouse/parents).
In the case of Government employee which is required to leave the Scheme before
attaining the age of Superannuation, the mandatory annuitisation should be 80% of
the Pension Wealth,



10.

11,

2

The deduction of employce's contribution for the New Defined Contribution Pension
Scheme (NDCPS) in respect of Government employee joining State Government
service on or after 1% April, 2010 will be effected from the salary of the month of
April, 2010,

As an interim measure, the amount of contribution so deducted from -employees
salary will be kept in Public Account of the State Government Meghalaya till the
accumulated funds are transferred to the Pension Fund Regulatory Development
Authority (PFRDA). Government will pay interest @ 8% per annum and until
further orders.

Necessary Permanent Pension Account (PPA)NO. will be issued in favour of each
employee for crediting their contribution along with State Government’s matching
contribution, This may be confirmed by every DDOs prior to the deduction of
contribution,

Detailed Guidelines for the New Defined Contribution Pension Scheme (Appendix
‘A’) and Check List (Appendix ‘B’) ave appended herewith.

bof

( B.K, Dev Varma)
Principal Secretary to the Govt. of Meghalaya,

Finance Department
Fokok



Memo NO.FEM(PC)Y7/2007/Pt-11/ 66-A Dated Shillong, the 24th March, 2616,

Copy to -
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17.

18.
19.

20.
21.

22,

23.

The Accountant General (A&E), Meghalaya, Shillong (with10 spare copies).

The Accountant General (Audit), Meghalaya, Shillong (with 10 spare copies ).

P.S. to the Chief Minister, Government of Meghalaya, Shillong,

P.S. to the Deputy Chief Ministers, Government of Meghalaya, Shillong.

P.S. to all Cabinet Miunisters, Government of Meghalaya, Shillong.

P.S. to all Parliamentary Secretaries, Government of Meghalaya, Shillong.

P.8. to Chiel Secretary, Government of Meghalaya, Shillong.

P.S. to Addl. Chief Secretary, Government of Meghalaya, Shillong.

P.S. to all Principal Scerctaries, Government of Meghalaya, Shillong.

All Commissioners & Secretaries/Secretaries/Addl. Secretaries to the Government of
Meghalaya, Shillong.

All Administrative Departments.

All Heads of Departments.

All Deputy Commissioner/All Sub-Divisional {Civil) Officers.

All Financial Advisers/All Finance & Accounts Cfficers/All Treasury Officers.

The Secretary, Meghalaya Legislative Assembly Secretariat, Shillong.

The Secretary, Meghalaya Public Service Commission, Shillong.

The Principal Residential Commissioner Meghalaya House, New Delhi.

Trade Advisers & Director of Movements, Meghalaya House, Kolkata

The Secretary General, Meghalayla State Government Employees Fedaration,
Shillong.

The General Secretary, Meghalaya Pensioner’s Association, Shillong.

The Director of Printing & Stationery, Government of Meghalaya, Shillong

with the request to publish the Office Memorandum in the next issue of the

Gazette of Meghalaya and to supply this Department with 500 copies.

The State Informatics Officer, NIC., Shillong contents of this office Memorandum may
please be placed in the Website of the Government of Meghalaya.

The Director of Accounts and Treasuries, Meghalaya, Shillong (with 20 spare copies)

By Order ctc.
ML tﬂv -

(8. Kharmawphlang)
Deputy Secretary to the Govt. of Mcghalaya,

Finance (Pension Cell) Department.
ek
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APPENDUAA!
C.F.Para 1 of OM

Tha Seheme shall be called "NEW DEFIRED CONTRIBUTION PENSION SCHEME", 2009,

The scheme shail be deemed to have come into force from 1st April, 2010,

The scheme shall ba applicable to alt new entrants loining State Govemnment Service on regutar
basis against sanctioned vacant posts on or after 1st April, 201C. It shall also be applicable o al
Goveinment employee whose services werefwill be requiarized against regular posts on after
01.04.2015 with the benefit of prospective date.

Tne teaching and non-teaching employess of provinciafised Educational Intuitions a5 well as
thase of Autoncmous District Councll's 1.ower Primary Schools since faken over by the State
Government and wha joined the State Government Service on or after $1.04.2010 or regular
hasls, shall also coms under the purview of the above Scheme.

It is mandatory for alt such new employees menfioned above who are recruiled on or after 1st
April, 2010 and become members of the New Pension Scheme.

The Meghataya Civil Sarvices {Pension) Rules, 1983, the Meghalaya Civil Services (General
Provident Fund) Ruies, 1985 as amended from to time, including the Assam Services {Extra-
Drdinary Pension) Ru'es, 1963, adapted by fie Government of Meghalaya, will not be applicable
lo Government employees who joined State Government Service on or after 1st Aprif, 2010, In
ofher words, the existing schemes of Pension, Gratuity and General Provident would cease for
new entrants to the State Government service.

Govemment employee who was in State Govemment sarvice before st Aptil, 2010, but joins in
new Govermnment service on direct reczuitment after resignation which is in the nature of technica!
resignation is eligible for Pension govamed urder the provisions of the Meghataya Civil Services
(Pension) Rilles, 1983

The: New Defined Contribution Pension Scheme (NOCPS) will ot be applicable to the employees
ot deputation from Cendral or any other State Govemmen! services.

The new scheme will work on Defined Contribution Basis and will have to fwo tiers namely FIER-l
and TIER-I. Contribution to Tier-t is mandatory for all such Govemment employeas joining Slate
Governimeit service on or after 01.04.2010 while Tier4 will be optional and at the discretion of
the Govemment employess,

In Tier-1, Govemment smployees wili hava to make 2 contribution of 10% of hiafher Basic Pay,
Deamess Pay, if any, Dearness Aliowance which will be deducted from hisher salary bill every
morth by the Drawing & Disbursing Officer (DDO) concemed. While calcutating 10% of Basic
pay, Deatness pay, Deamess allowance, the fraction of a rupee to an extent of Rs.0,50 paise and
above may be rounded cff to the nearest rupes. Fraction below Rs.0.50 paise shall be ignored.
The Governenent in furn will make equal matching contribution to Tier-l Account through the
Director of Accounts and Treasuries, Meghalaya {DAT) from the provision made under Head
“2071-Pension and Other Refirement Benefils-117-Govt. Contributions for New Defined
Contibution Pension Scheme” (NDCPS} affer issue of necessary sanction,

The contribution towards Yier-+ cannot be withrawn &l the date of Superannuation or the date of
leaving the scheme before attaining the age of superannuation, whichever is earlier. The
contribution towards New Defined Contribution Pension Scherne (NDCP3) in respect of sush
arnployees shall be recaverad fiom the salary through pay bills,

In case of ransfer of Govemment employees from one officefestablishment to anather, the 0.D.0.
shali clearly mention in the L.P.C. of the individual subscriber, the Permanent Pension Account
Number (PPAN), detailed particutars relating to the month up to which contribution(s) are
; \:%E{Ed, amotnt of deducfion towards employea's contibution.
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in case of Government employees under NPS remains on long spell of the leave, hisher
contribution towards NPS shall be deducled and remitted from the leave salaries soon after
helshe returns from leave, Govemment maiching contribution in this case, shall accompany with
the employee’s contribution. In case of short spefl of leave, ie. part of a month, hisher
contribution shall be deductediremitted either from duty pay or laave salary, whichever is higher.

3 In case of Govemment employees who aval Half-Pay leave, employee's contribution and also the
Govemment's matching coninbution shall be at proportionate amount on the basis of the leave
salary. During Fxira-Ordinary feave without pay, the question of recovery of cantribution including
matching contribution of the Govemment will not arise.

{44 Ouring the period of suspension where subsistence allowance hashave been sanctiones,
contribution may be recovered including the Government's matching contribution (hereto. As soon
as the departmental disciplinary proceedings have been finalised andior the concemed
suspended employee has been reinstated, deductions towards NPS shall be made.

2. Where a Government employee is removed, dismissed or compulsorly retired o terminated or in
case of resignation, the Director of Accounts and Treasuries {DAT) and ihe Fund Manager shal
forthwith be Intimated by the concarned D.D.0. as soon as the above event(s) isfare finalised.

13, The contribution of employees who are on deputation to foreign services shall be recovered from
the salary of the employees by the bomower and equal matching contrbution shall be paid by the
borower. The amount so racoverad and equai malching conlributions of the borrower shall be
paid 1o the Director of Accounts and Treasuries, Meghalaya {DAT) by 10th of the foflowing month
positively by Oraft which will be credited 1o the Public Account of the State through the Current
Bank Account.

141 Immediately on joining Government employees such Government employees will be required to
provide particutars of their names, deslgnation(s), scale of pay, Date of birth, nominee(s) for the
fund, ralation of the nomines(s) etc., in the prescribed form in triplicate in Annexure | lo the DDO
concered. The DDO concemed wil be held responsible for obtaining these information from all
such Govemment employees covered under the New Pension Scheme and forward a copy of the
same to the Head of Department/Head of Office, as the case may be, who maintains the service
records. The DDO concerned will retain a copy with him and another copy will be sent to the
Director of Accounts and Treasuries, Meghalaya alongwith Anniaxure-It (by the DDO concerned)
directly for allolment of Pension Payments Account Nos.

Action as indicated above shall be completed latest by 14th May, 2010. The Head of
Ofiice, the D.D.0. and the subscriber (Govt. employee) under the scheme will be jointly
responsible fo ensure that the informationfrelavant papers are communicated lo the Director of
Accounts and Treasuries (DAT) within the time-frame specified above.

142 On receipts of Annexure-l & Il from the DDOs, DAT will allot a unique 12 digits Permanent
Pension Account Number (PPAN). The first four digits willindicate the *calendar year" of joining
Govenment service, the next two digits indicate the “Department Gode", the next two digits will
represent the Treasury Gode” (which is used for the purpose of compiling monthly accounts), the
last four digits will be running serial number of the individual Government employee which will be
allotted by DAT. The Directar of Accounts and Treasuries (DAT) will allot the seriat number
pertaining to individual Govemment employee from “0001" running from January fo December of a
calendar year. The ilustration below may be followed:
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4]
ILLUSTRATION

The first Government employee joining service in the office of District Agriculture Qfﬁcers.
Jaintia Hills, Jowai under Agriculture Department under the accounting contro! of Jowai Treasury in 2010,
shall be allotied the folicwing PPAN:

] Calendar Year Department Code | Treasury Cade Serial Number

1
|
2T 0 [ o0 971 o 7 | 3 0T e T T T

143 The Director of Accounts and Treasuries (DAT) shiall maintain an Index Register for the suzpose of
allotment of PPAN to new enfrants to Govemment service. Formal of the Index Register is given
in Annexure-V1,

15. On receipt of particulars of the Goverment servanis in Arnexure-l as at para 14.2, the Head of
Department/ Head of Office will have to attach it in service recards

16. The Director of Accounts & Treasurles, Meghalaya on receipt of information as at Annexure-i
from the respective DDO's, shall put in the particulars of the Govemment employee into the
Computer System. The system will generale a Permanent Pension Account No. for each of the
Government employees and keep a separate Ledger Account for each Member of the scheme as
per Annexure-V. The syster will also maintain a Consotidated Ledger in Annexure-tl {A) in the
Computer as well as in a Register separately.

17. The Director of Accounts & Treasuries, Meghalaya shall forward two copies of system generaled
Permanent Pension Account Number allotted fo each individual in form at Annexure-1l (8) to the
DDO's concemed. The DDO's In tuin will handover one copy of the allotied Permanent Pension
Account Number {o the individual concermed and retain one copy with him and also note it in the
Pay Bill Register.

18. On receipt of Permanent Pension Account Number of the employes(s) from the Direcor of
Accounts and Treasuries, Meghalaya, the DDO concamed shall inform Head of OfficefHead of
Departmenl, as the case may be, to note Permanent Pension Account Number on the 1st page of
the Service Book of the concemed employee under his seal and signature,

19. The recoveries towards Tier-l contribution will start from the satary of the month following the
month in which the Govemment employees has joined service. There will be no recovary of
contribution towards the scheme for the month of joining. In case of Govermment smployes who
have already joined on or after 01.04.2010, their curent contribution wit start from a date to be
infimated in due course.

2. No deduction wil be made lowards GPF contribution fror the Government employees oining the
service or after 01.04.2010 as GPF Scheme is not applicable to all new entranls from the
aforesald date.

2, Arrear contribution towards the New Dsfined Contribution Pension Schame of the employees who
joined on or after 01.04.2010 will, however, be oplional as detailed below - '

a. Effiployses may contribufe their due arrear conlribution towards the above scheme at a
time. Govemment will pay similar matching contribution of the employees concerned

b. Employees who opt to conlribute their due amear cofitribution with effect from the
following of their date of joining may contribute their amear contrbution in instalment
basis. Government will provide similar matching arrear contribulion so conlributed in
instafment. ‘

. In case of employees who are not willng to coniribute their due arrear contribution, no
matching arrear coniribution wil be paid by Government, Hence, Governmerit i provide
due matching contribution towards ihe schems only on du contribiition paid by the
employees concemed.
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/ 22, The Pay Bill Register of Government employees covered by the New Scheme shall be prepared
’ separately.

2. The reason for non-fecovery from a particular employee for any particular month ghall be

furnished by the DDO concerned in the remarks column of the recovery schedule without fail.

4. The amount of employess’ centribution recovered through Pay Bifl shall be credited to the Current
gank Account of the Director of Accounts and Treasuries, Meghalaya by the DDO's.

2, At Treasuries, employees' contribution shall be entered in the Computer System agains! each
employees’ Personal Ledger Account in the same format as at Annexure-V so as to enable the
Direclor of Accounts and Treasuries, Meghalaya to get a clear picture of deposit.

26. The Director of Accounts and Treasuries, Meghataya on receipt of credit of the employee’s
contribution through CTMIS will get the correctness of the amount confirmed and thereafter shal
draw an equal amount of Government matching contribution from tne Fund available to the Head
of Account *2071-Pension and Other Relirement Benefits-01-Civil-117-Govemment Conlribution -
for New Defined Contribution Pension Scheme" in respect of Tier-} after issue of sanction, where
necessary and credit to the Public Accounts of the State through his Current Bank Account,

27 As an inlerim amangement, however, the amount of employees’ contributian and matching
contribution of the Government so credited into ihe Current Bank Accounts of the Director of
Accounts and Treasuries, Meghalaya shal be credited to the Public Account of the State under
the fallowing interest bearing head of Accounts :

1. Major Head ~ 8342-Other Deposits
2. Minor Head ~ Misc Deposit

3. Sub-Head - (01) Employses' Contribution under New Defined
Contribution Pension Scheme-Tier-l.

(02) Government’s coniribution under New Defined
Contribution Pension Scheme-Tier-.

{2) Amouht of Interest increasing from time to time shall be debited to the Head

of Accounts as under:

Major Head : 2049-Payment of Interest.

Sub Major Head 60-Interest on ofher obligations.

Minor Head : 101-Interest on deposit.

Sub-Head : {3)-interest on New Defined Contribution Pension

Scheme-Tier-l.

28, The Director of Accounts and Treasuries, Meghalaya shall issue sanclion for drawal of malching
contribution of Goverment every month under the aforesaid head of accounts.

99, The Director of Accounts and Treasuries, Meghalaya (DAT) being the Nodal Officer will maintain the
accounts for the New Defined Contribution Pension Scheme (NDCPS). Accordingly, the (DAT) has
been aulhorized to act as a Fund Manager in respect of the New Pension Scheme {NPS) as an
interim arrangement till funds are transferred to the Pension Fund Regulatory and Development

) Y- Authority (PFRDA} or a regular Fund Manager(s) isfare appointed for the purpose.
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Schedule of Employees' contribution 1o Tier-1 {Yellow Coloured Paper) shall be prepared separately
by the DDO's in quadruplicate. Three copies of schedule are to be attached to the Pay Bill showing
the contribution to Panslon Scheme in prescribed format Annexed fo the Scheme (Annexure-il).
One copy of the schedule, will, however, be relained in the office of the Drawing and Disbursing
Officer concemed. Likewise, the Director of Accounts and Treasusies, Meghalaya, while drawing
the Govemment contribution, shall prepare three copies of the schedule in Annexure-IV and atiach
two copies thereon with the misceflanecus bill form, retaining one copy with him.

Qut of the three recoverv schedules attached with the pay bitt by the DDO vide Annexure-fll as
mantioned in paragraph 30, two copies shall be removed by the Treasuries Officer. Qne copy of the
schedule will be forwarded to the Director of Accounts and Treasuries, Meghalaya in separate cover
and ofher copy of the schedule bearing seal and signature of the Treasury Officer will be collected
by the Drawing and Disbursing Officer concemed and remaining copy attached with the pay bill shail
be forwarded to the Accountant General (A&E), Meghalaya along with the schedule.

In case of the Director of Accounts and Treasuries, Meghalaya regarding two copies of the deduction
schedule of Govemment contribution as attached to the miscellaneaus Bill form vide Annexure-IV as
mentioned af paragraph 28, one copy shall be removed by the Treasury Cfficer and retumed to he
Director of Accounts and Treasuries, Meghalaya wilh the seai and signature of Treasury Cfficer and
other copy will be forwarded to Accountant General (A&E), Meghalaya with Monthiy Accounts.

On receipt of the Monthly Recovery Schedule from the Treasuries, the employees contribution under
Tier-| and the Government contribufion shali be posted in the Register in different columns of the
individual Ledger Accounts (fo be maintained in the format in Annexure-V) in the office of the
Director of Accounts and Treasuries, Meghalaya and shall be reconciled with the Governmen
Accounts.

The DDQ's will maintain the account of employees' conlribution for every employee under his
control for each month in a Register as per format at Anngxure-il for verification and reconciliation
with the Director of Accounts and Treasuries, Meghalaya, as and when required.

Al the end of each financial year, the DDO's shall have to reconcile their Ledger Accounts wilh those
of accounts maintained at the Director of Accounts and Treasuries, Meghalaya.

Each year after the month of March, the Director of Accounts and Treasuries, Meghalaya shall have
1o issue Annual Stalement of deposils 1o the subscriber as is done now for GPF by the Accountant
Genaral (A&E), Meghalaya.

A Government servant can exil on attaining of age superannuation from the Tier-f of the scheme. Al
exil, it will be mandatory for him/er to invest 40% of pension wealth fo purchase an anauity (from
an IRDA regulated Life Insurance Company) which will provide pension for life time of the employee
and his spouse and his dependent parents. The individual will receive a lump-sum of the remaining
pension wealth, which hefshe would be free to utilize in any manner. Government employees would
have the flexibifity to leave the NPS prior to the age of superannuation. However, in this case the
mandatory annuitisation will be 80 percent of the pension wealth.

No withdrawal of any amount will be allowed during the interim arrangements. As regards
withdrawal of terminal payment in the event of untimely death of an employees or in the event of his
leaving the Govemment service, separale modalities shall be nolified in due course.

Nomination has to be filed at the time of admission and revised upon marriage/re-matriage of the
subscriber and thereatter once in every five years. Necessary entry to the effect of fifling nomination
along with name of nominee{s) with relationship shall be noted on the first page of the Service Book
under seal and signature of the DDO's concerned and a copy of thereof shall be sent to the Director
of Accounts and Treasuries, Meghataya for record in the Ledger Accounts.

In the event of transfer to other Depariment/Office or Foreign Services, the Permanent Pension
Account Number of the employee and the period upto which the contribution made shall be recorded

A/’
N in the Lasi Pay Certificate correctly.
J /%gﬁé"e‘afm w ' '
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Arrear contribution towards the scheme on .arrear pay, incremental benefit and arrear D.A.
gonsequent on revision is also permissible.

Til the date of joining the New Pension Scheme Architecture approved by PFRDA and other notified

by the State Government, the pension will remain in the Public Account of the State and
Govemment will pay interest @8% per annum.

The interest amount will be paid from the Consofidated Fund of the State under the Head of Account
as indicated under para 27.

Detail procedures for transferring of funds from the State Public Account to NPS Trust will be issued
in due course. '

There will be Central Record Keeping Agency (CRA) and several Pension Fund Managers offering
various categories of scheme for Government employees for investment.
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APPENDIX 'B’
[c.f. Para 11 of O.M ]
CHECK LIST
on

THE NEW DEFINED CONTRIBUTION PENSION SCHEME, 2009 (NDCPS)

1. Introduction:- The New Defined Contribution Pension Scheme-2009 (NDCPS),
also denoted as New Pension Scheme (NPS), introduced by the Government of
Meghalaya on the recommendation of the Fourth Meghalaya Pay Commission is in fine
with the similar scheme under the Central Government. This New Pension Scheme is
applicable to all new entrants joining the State Government service on an from Ist
April, 2010. The contribution to NDCPS at ten percent of pay plus Dearness
Allowance from the monthly salary of the Government employees is compulsory. A
matching contribution of the State Government against each Government employee
will also be made.,

2. Implementation of the NDCPS require concerted efforts at all levels and,
therefore all Heads of Departments/Heads of Offices/Drawing and Disbursing
Officers, Treasury Officers including the Government employees (new. entrants)
should ensure that the Government orders and Guide Lines thereon are thoroughly
followed.

DIRECTOR OF ACCOUNTS AND TREASURIES MEGHALAYA (DAT)

(1)  As Nodal Officer in respect of the NDCPS, the relevant forms prescribed
under the scheme, necessary arrangements for printing and supply and
distribution thereof to Heads of Offices (HOs)/Drawing and Disbursing
Officers (DDOs)- A priority action.

(2)  Have Check List of Departmentwise/Districtwise/ Sub-Divisionwise HOs/DDOs,

(3)  Call for new-entrants' (on or after 14.2010) details vide Annexure-1 and
Annexure-IT, allot/issue Permanent Pension Account Number (PPAN) vide
Annexure-ITA and IIB. Open Index Register (Annexure-VI) and maintain New
Pension scheme Ledger Folio {(Annexure-V).

(4)  As Nodal Officer/Fund Manager (for interim peried), open account with $.B.I.
Shilleng, obtain sanction to open Head of Accounts vide Para 27 of Appendix
IAIl

(5)  Check Schedule of Government employees® contributions vide Annexure-II1,
Sanction Matching Contributions and arrange credit to Bank Account and
arrgnge remittances to Public Account of the State including 8 percent
interest. On direction of Government, remit contribution to the NPS Trust.

(6)  Eachyear after the month of March, DAT shall issug Statement of Deposits on
Account of Government employees’ j subscriber’s contribution, Matching
Contribution thereon of the Government and interest accrued at 8 percent on
the deposits.

(7} Check and initiates any other matters relevant to the NPS. 943 10

Pepaty. gacratary:
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HEADS DEPARTMENT/HEADS OF OFFICES/DRAWING AND

DISBURSING OFFICERS

(8)

(9)

(10)

(11)

(12)

(13)

(14)

(15)

(16)

(17)

(18)

Take up with DAT for supply of forms. Take steps for obtaining
information/particulars vide Annexure-I in respect of all new entrants/
Government employees and furnish these including Annexure-II to DAT.
These exercises should be completed latest by 14th May, 2010 (refer Para 14.1
of Appendix ‘A").

Check that "New Entrants (Government employees) are borne on sanctioned
posts and that the appointment/recruitment isfare  on regular
basis/establishments. In other wards, Ad hoc or Regulation 3(f) appointees
are excluded. Refer Para 3.1 and 3.2 of Appendix ‘A’

Check the PPAN allotted and issued by the DAT in respect of each individual
employee under your office/establishment and these are duly recorded in the
Service Books/Rolls under proper attestation. Ensure to keep a copy thereof
as well in respective Service Books/Rolls: Ensure also that in respect of
Gazetted Officers who draw salaries on Accountant General (A&E), Meghalaya
Pay Slip, the PPAN with the allotment Order (DAT) is communicated
accordingly to him.

Check that the Schedule (Annexure-III) is correctly prepared with correct
PPAN and attached to Pay Bills as required. The calculation of employees/
subseriber's contribution should be strictly as provided in Para 9 of Appendix
IAI‘

Check in case of transfer of Government employee the L.P.C. shows the actual
and correct PPAN and contribution amount with month(s) under reference.

Cases covered by Para 11.2, 11.3, 114, i.e. long spells of leave, etc and/or leave
without pay or cases of suspension, due checks are made and steps taken
either to deduct the contribution towards NPS or otherwise.

In cases of dismissal, removal or compulsory retirement and also resignation,
necessary intimation is Yo made to the DAT/Fund Manager(s).

Check that no deduction/recoveries on account of GP. Fund in respect of
Government employees entering service on or after 01.04.2010 is/are made.

Check that separate/Pay Bill(s) for the New Entrants is/are prepared. In case
of non deduction/recovery of contribution, the same should be clearly shown in
the Schedule (Annexure-III)

Check that Government employee's contributions are credited to DAT's Bank
Account,

The Annual Statements of Deposits in identical format (Annexure-V) issued by
DAT are issued to the concerned Government employees/subscribers and

acknowledgement obtained. %1 -
/ 2 tb
Ty, Sacrotary,

Pirance (8P P.C) Dej
yri, of Mechalayt
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(19) All HOs/DDOs shall maintain a Register for each employee as per Annexure-
IIT. Take steps for verification and necessary reconciliation with the
Registers/Records maintained by DAT at the end of each financial year.

TREASURY OFFICERS:

(20) Check the attached Contribution Deduction Schedules with Pay Bills and ensure
all necessary particulars have been duly entered,

(21) Ensure employees' contributions are duly entered in the Computer System as
provided in Annexure-V.

(22) Ensure that Contributions Schedules are furnished in triplicate, vide Para 20
of the Appendix 'A’ and these are detached and sent to concerned authorities
as provided under Para 31 of Appendix "A".

(23) Check and initiate any other matters relevant o NPS.

etarys

pepo?Y "Seg@ Deptt

P et Maanati?e
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ANNEXURE - |

/ (DETAILS TO BE FURNISHED BY THE GOVERNMENT SERVANT IN TRIPLICATE TO THE DDO)
’ [C.F. PARA 14.1, 14.2 and 15]

1, Name of the Government Servant
(Block letters)

2, Designation(s) since 01.04.2010

3. Name of Department/Organisation/Cffice(s)

4. Scale of Pay of the Post{s) held since 01.04.2010
5, Date of Birth

6. Date of Joining in Govt. Service

7. Basic Pay for the period from 01.04.2010
Against each post for each year

8. Nominee for accumulation under the Pension Account
StNo. | Name of Nomines(s) Age/Date of Birth | Percentage of Relationship with
) share payable Govt, Servant
1 2 3 4 5
1.
2.
3.
4.
5.
6
7.
UNDERTAKING
| ShrifSmti {designalion)
Department/Office : do hereby declare that the

information/particulars above are true and correct to the best of my knowledge and belief.

Place : Signature of the Subscriber/Govi. Employee

Date {Name in full)

Countersigned

- Signalure of Head of Office/D.0.0.
/ﬁ‘ (b
3\\ 8 Secgetaﬂ' (Name)
nert g 9 O) Dz‘:“ {Office Seal)
o '
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ANNEXURE - 1l

Format in which information is required to be sent by DDO to Director of Accounts and Treasuries
[c.f. para 14.1 and 14.2]

Name of DDO/Code No.
Name of Office and Address
81.No. | Name of the | Designation(s) | Basic | Date ; Date of Details of nominee(s) for the
Govemment Pay(s) | of | Joining | accumulations under Pension Account
Servant Bith | in Name of | Age 1 Relationship | %
Service | Nominee(s) | and with age
Date | Government | of
of Servant | share
. Birth
1 2 K] 4 5 6 7 8 9 10
Date Name of 0DO
Signature
Office Seal
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& Treasures with Seal

y g ANNEXURE - [I-:A
7"7 Format in which Consolidated ist of the allotmsnt of PPA Nos. to be maintalned in a Reglster by
* Director of Accounts-and Tresurles
[ ef. para 16]
Name of DDO and
Code No. of DDO
i | Nameof | Designaton(s) | Nameof | Basic | Dafeol | Permanent | Datsof Detals of nomines(s} for the
No. | Govt Oficeand | Pay | Bith | pension AC | Jodingin |  accumulations under Pension Account
Servant Address No.inf2 | Sendca
digits Nemaof | Agek | Relation | % age
(allotted) by nominea | Oateof | ship | of shar
DAT) Bith | with
Govt
Servant
1 2 3 4 5 § 7 8 0| 1 2
Date Signature of Director of Accounts
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ANNEXURE-I-B

Format In which Information Is Required to be sent by Director of Accounts and Treasurles fo DDOs

[¢f. para 17]
Name of DDO
Code No. of DDO
S. | Namaof | Desknatonis) | Namaof | Basic | Deleol | Pemenenl | Debol Delals of nominoe(s) for tre
No. | Gowt Ofcsand | Pey | Bith | pensknA/C | Joiingln |  socumulations undsr Pension Account
Secvant Addreas No.bn12 Sarvica
digls hamaof | Aged | Ralsfon | %ap
(alotied) by nominee | Delsof | sp | ofsha
DCAT) o) | B | wih
Govt.
Servant
2 3 4 5 8 7 8 ] 1 11 12

Signature of Director of Acoounts
& Treasuries with Seal

e

gy, 50
Juanc? 1’5"@ i

q WP'
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ANNEXURE-II

Format of schedule of Government servant's contributions towards tier-1 of the New Pension Scheme

for the month of

(To he attached with the Pay Bili)

[c.f. para 30, and 31.1 |
Name of DDO/Code No :
Permanent Pansion | Namo of the | Designation | Basic Pay DA, Contribution Total Rernarks
AccountNe.In 12 | Govemment under Ter-| ’
diglts atiotied By Sarvant
DOAT
1 2 3 4 § 8 7 8
Rs. R, Rs. )
(RUPBES......ooocvveeeevcrernees s )
Signature of DDO
Deslgnation
Office Seal
Date....ovcvecrr o,
/ ~ i
24 ocrota:
. i
nepﬂf‘?m pC) P
m“;: 0‘ Meﬂbamﬂ
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Annexure- [V

Format of Schedule of governmant contribution towards Tier.)

of the New Pension Schema for Govt,
Servants for the month of

{To be attached with the Bill for drawa; of Government's Contribution)
[c.f. para 30 and 31.2)

Name of DDO/Coda No

Formanont Parsion | Nema ofthe | Designation | Gaskc Fay | DA Govemmenta Contibuton | Remarks
AccountNo. In 12 | Govemment '
digfts allotted By Servant
* DOAT
1 2 3 4 § § 7
(RUPBES........oooocrvervree e )
Signature of DDO
Designation
Office Ssal
Date..........
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ANNEXURE -V

NEW PENSION SCHEME LEDGER FOLIO
[C.F. 16,25 8nd 32)

Name : Shit/Smti/Kumani

Designation: Department: Permanent Pension Account No.
bpo allotted by
Date of joning Govenment Service:-
Date of Superannuation:-
Month BasicPey | D.A. [ Employee's Govt, Total Tier-l | Empioyee's { Remarks
Contfbution |  contribution Rs contribution
under-Tierl | under Tler| undar Yierl|
Ra. Rs. Rs.
1 2 3 4 5 6 7 8
Apr Tiar.| Ther-ll
Rs. Rs.
May
June Opening Balance ason .........
July Withdrawal..............
August Dapostls..........orn.e
September Intsrest...................
October Closing Balanca 88 ofl.............
Novembe Posted by
r Checked by..............
Dacember
Examination by .........
January
February
March
Total Rs)
// TE w
e\ﬂﬁ'p“
ou pel
neo me L8] .
oAl (
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ANNEXURE -- i
ICF. 143]
INDEX REGISTER
[ Uniqua Name of | Designation | Nameof | Date of Date of Slgnature of
Pensfon | Government Offica In Birth Joining | DATADAT/DDAT
Account sarvant which Govt,
No. Joined sarvice
service




MINISTRY OF FINANCE
(Department of economic Affairs )
(EC B & PR Division )

NOTIFICATION

New Delhi, the 22nd December, 2003

i) The system would be mandatory for all new
recruit to the Central Government service
from Ist of January 2004 (except the armed
forces in the first stage).the monthly
contribution would be 10 percent of the
salary and D.A to be paid by the employee
and matched by the Central Government.
However, there will be no contribution from
the Government in respect of individuals who
are not Government employees. The
contributions and investment returns would
be deposited in a non-withdrawable pension
tier-I account. The existing provisions of
defined benefit pension and GPF would not
be available to the new recruits in the Central
Government service.

COY ¥

(if) In addition to the above pension
account, each individual may also have a
voluntary Tier- II withdrawable account at his
option. This option is given as GPF will be
withdrawn for new recruits in Central
Government service, Government will malke
no contribution into this account . These
assets would be managed through exactly the



above procedures. However, the employee
would be free to withdraw part or all of the
‘second’tier of his money anytime. This
withdrawable account does not constitute
pension investment, and would attract no
special tax treatment.

(iii) Individuals can normally exist at or after age
60 years for tier-1 of the pension system, At
_exist the individual would be mandatorily
required to invest 40 percent of pension
wealth to purchase an annuity {from an
IRDA-regulated life insurance company). In
case of Government employees the annuity
should provide for pension for the lifetime of
the employee and his dependent parents and
his spouse at the time of retirement. The
individual would receive a lump-sum of the
remaining pension wealth, which he would be
free to utililse in any manner. Individuals
would have the flexibililty to leave the
pension system prior to age 60. However, in
this case, the mandatory annuitisation would
be 80% of the pension wealth.

e

&/Krchitecture of the New Pension System

(iv) It will have a central record keeping and
accounting {CRA) infrastructure, several
pension fund managers (PFMs} to offer three
categories of schemes viz.option A. Band C.

{v) The participating entlties (PFMs and CRA)
would give out easily understood information
about past performance, so that the
individual would able to make informed
choices about which scheme to choose.

2. The effective date for operationalisation of the new
pension system shall be from 1% of January, 2004.

Sd/-
U.K. SINHA. Jt.Secy.



